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CORPORATE SERVICES 
Administration Team 

Director 

Andre 

Finance 

Janice 

Tax 

Marilyn 

Clerks 

Joan 

Deputy Clerk 

Charlene 

IT 

Naeem 

Asset 
Management 

Project Manager 
Temporary 

Admin Assistant 

Wendy 

PT – Clerk Secretary II 

Jennifer 



Administration 
Director 

Andre 

Admin 
Assistant 

Wendy 

PT Clerk-
Secretary II 

Jennifer 

Asset Management 
Project Manager 

TEMP 

Corporate Services 
Oversight 

Budget 

Risk Management 

Asset Management 

Debt & Investment 



Finance 

Manager of Financial 
Services 

Janice 

6.5 FTEs 

Accounting 

Accounts Payable 

Accounts Receivable 

 Purchasing 

 Payroll 

Trusts 

Audit 



Tax 

Supervisor of Tax 
Revenue 

Marilyn 

3 FTEs 

 Property Tax Collection 

Tax Adjustments 

Customer Service Desk 

 Switchboard 

 Proactive Assessment 
Management 

 



Clerks 

City Clerk 
Joan 

5.5 FTEs 

Deputy 
Clerk 
Charlene 

Parking 
Contract 

Crossing Guard 
Contract 

Council Services 

Records Management 

Meeting Agendas, 
Minutes, and Schedules 

 School Crossings 

Licensing & Lottery 
Services 

 Parking Enforcement 

Elections 

 



IT 

Manager of 
Information 
Technology 

Naeem 

Services 
Contract 

3 FTEs 

1.5 FTEs 

Network/Hardware 
Support 

 Software Application 
Development & Upgrades 

Website Administration 

 Social Media 

GIS 
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